
5 Steps To Have Colleges  

Knocking At Your Door 
 

1. Goal Setting – Beginning as early as Freshman year of high 
school write out your goals.  Where do you see yourself in 5 
years, 10 years and how are you going to get there?  An impor-
tant first goal is completing high school and the second goal 
should be attending college.  Make it a reality! As you think 
about attending college be specific about your likes, dislikes and 
what you will require to be successful.  Dream Big and use goal 
setting as a means to making that Dream a reality! 
 

2. Academic Excellence – In all you do strive to do your per-
sonal best.  How well you do in school is the first area that 
colleges will look at in evaluating you for Admissions to their 
school.  Take Core subjects such as, English, Math, Social Stud-
ies, History, Science and Foreign Language. Work hard to attain 
the best grades possible.  The higher your grades the more 
eligible you are to receive scholarships.  Do your homework, ask 
questions in class and if things get difficult seek out assistance 
from your teacher or a tutor.  Make sure your teachers know 
how hard you work by letting your efforts speak for themselves.  
Take your standardized tests early and often, try to get con-
nected with a test prep course.  In all you do strive to do your 
personal best! 
 

3. Extracurriculars – Get Busy!!! Get Involved!!! Take Action!!! 
Share your talents and gifts to make the world a better place.  
There are so many ways to be involved.  Participate in sports, 
join clubs and organizations at school, do community service, 
sing in the choir, work with the church youth group.  As you get 
involved you get to learn more about yourself and how to work 
with others.  You gain valuable leadership, organization and 
team building skills.  Most of all you get to have fun!! So take 
the time to balance your academics with extracurriculars. You 
will be glad you did!!! 
 

4. Preparation – In anything you do in life you must be pre-
pared.  Preparation is the key to success.  Preparation covers 
being on time, being knowledgeable, being presentable and 
being ready for anything that comes your way.  Being prepared 
takes time and thought and there are many modes of success-
fully preparing yourself. Research, study and asking questions 
are three ways to get the most and best information.  Look your 
best and take time to relax in all situations. If you are prepared 
you will usually have a great experience. Remember much of 
preparation is about your attitude and a positive mental attitude 
goes a long way so be positive and be prepared! 

5. Follow-through – Follow up- if you say you are going to do some-
thing or be somewhere…do it! ….and be there!  The best way 
to make a great and lasting impression is to keep your word 
and follow through.  When all is said and done you want to 
know that you did all you could to make a great impression. Be 
persistent.  Send thank you notes or e-mails, drop by and say hi 
if you are in the area, keep in touch with contacts that you may 
have made.  In other words…Leave your Mark! 

Goal Setting: 
In 5 Years where do you want to be? 

 

Why do you want to be there? 

 
How will you get there? What steps will you 
take? 

 
What will be your next goals once you are 
there? 
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For I know the plans I have for you,” says the Lord. “They are 

plans for good and not for disaster, to give you a future and a 

hope….Jeremiah 29:11

NOTES 



 Dr. Messer’s Tips for College Prep  

Middle School 7th and 8th Grades 
1. Participate in a summer enrichment camp at the local college 

2. Tour a college campus while on summer vacation or away at a 
family reunion 

3. Parents meet with the principal and guidance counselor to ensure 
that your child is placed in a high school with college prep courses 
and enriching extra-curricular activities 

4. Parents continue to save toward your child’s education 

 

Freshman Year 
1. Select College Prep Courses that challenge and stretch your abilities 

2. Explore your interests: extracurricular clubs, sports, community ser-
vice 

3. Start your college web search 

4. Identify a teacher to write a letter of recommendation for you 

5. Parents meet with guidance counselor to establish your presence and 
involvement in your child’s education 

 

Sophomore Year 
1. Consider taking the PSAT or PLAN 

2. Explore Career Options with your guidance counselor 

3. Tour college campuses as you travel with family 

4. Participate in a pre-college program sponsored by local university or 
agency such as the Urban League or NAACP 

5. Identify a teacher to write a letter of recommendation for you 

6. Parents get involved in parents committees, attend school board 
meetings and continue to advocate on your child’s behalf. 

Junior Year 
1. Check course selection and credits with guidance counselor 

2. Find passion through diverse recreational and community rec-
reational and community service activities 

3. Participate in campus tours and campus visit programs 

4. Take the PSAT/NMSQT 

5. Take the SAT or ACT 

6. Prepare a draft of your Essay/personal statement to be critiqued 
and edited by teachers 

7. Identify a teacher to write a letter of recommendation for you 

8. Parents familiarize yourself with the FAFSA and keep a separate 
file for financial statements/taxes documents that will be needed 
to complete the process the following year 

 

Fall of Senior Year 
1. Continue to pursue a strong academic curriculum 

2. Create a calendar for the year and include all important dates 
and deadlines for campus programs, application fees, financial 
aid, ect. 

3. Create a senior year college file and use it to hold copies of 
every document you receive and every document you send 
away, your application, financial aid forms, recommendations, 
ect. You may need to create one for each college to which you 
apply 

4. Obtain financial aid/scholarship information 

5. Set aside money from summer employment to be used to pay 
application fees, housing deposits or transportation costs to 
campus visits 

6. Schedule final campus tours and attend open house/overnight 
programs 

7. Send admissions applications to your colleges of choice 

8. Create your portfolio 

9. Explore financial aid process 

10. Parents be supportive of students during this stressful time 

11. Parents advocate on students behalf and remain vigilant with 
teachers and guidance counselors to make sure that they are 
completing your child’s application, supporting fee waivers when 

January of Senior Year 
1. File your FAFSA, if you plan to receive financial aid 

2. Plan to attend a free financial aid session offered by a local 
college or university 

3. Check with the colleges to which you are applying to see if they 
require additional forms 

4. Pursue other forms of financial aid (churches, fraternities/
sororities, ect) 

5. Try to visit all the campuses to which you have been admitted 
before committing 

6. Parents allow your child to be responsible for completing their 
application process but stay involved to ensure that everything is 
completed 

7. Parents should contact the guidance/college counselor to ensure 
that your child’s needs have been met 

 

What is an Admissions Portfolio? 
An Admissions Portfolio is a document that contains the high-
lights and accomplishments of the years preceding your college 
application process.  

 

Why do I need an Admissions Portfolio? 
The Portfolio allows you to present yourself in a coordinated and 
comprehensive manner to admissions representatives, interview-
ers, or teachers who may be recommending you for admission. 
Most colleges and universities do not require a portfolio unless 
you are applying to an Arts or Design focused institution. How-
ever, it is important to note that the portfolio presentation 
makes a lasting impression and provides you with an opportu-
nity to present yourself in a professionally documented manner. 

 

What should the Admissions Portfolio 
contain? 
Typically the Portfolio would begin with a cover page and be 
divided into 5 or 6 major sections: 

 

My College Portfolio  

1. Cover Page - Include a photo (optional) and basic infor-
mation (Name, birth date, hometown, motto or quote 
and it’s significance 

2. Personal Overview – Include Resume’ 

3. Academic – unofficial transcript, test scores, AP score, 
ect.  

4. Extracurricular/Community Service – co-curricular tran-
script (similar to a resume of extracurricular activities.  

5. Personal Statement – Include Personal Statement or 
Goals Statement  

6. Honors,  Awards and Recommendations – Include ac-
tual copies of Awards, Citations, Recommendations and 
Certificates Received. Newspaper clippings should be 
added in this section as well. 

 

If you have an additional talent or are artistic, you may in-
clude an additional section to include a CD or samples of 
your writing or drawing, ect. This portfolio would be in addi-
tion to your Arts Portfolio. 

 
How do I begin? 
Building a portfolio can be done in a few simple steps.  It will 
require a notebook or three ring binder and inserts. Using a 
computer you will create the cover page and heading pages 
for each section. Place each of those pages in a protective 
insert and add the documents for that heading behind the 
appropriate section heading page. 

If you have the resources, you may also create smaller mini 
portfolio’s that you can duplicate at a copy center such as 
FedEx/Kinko’s or through the use of smaller plastic sheaths. 

 
What do I do when it is completed? 
Once completed, have your parents, or mentors/advisors 
review it.  Be thorough and check for errors.  When it is 
completed, you can take it to college fairs, on college inter-
views, scholarship interviews, internship interviews, ect. 


